Establishment Costs Template
List your one-time costs to determine your initial cash requirements to start your business. These costs are over and above the amount you will need to run your business on a daily basis.

	Start-up Expenses
	Amount
	Description


	Advertising
	
	Promotion for opening your business

	Banking fees
	
	Account establishment, one-off loan costs, etc

	Construction or remodelling
	
	Fitting out your workplace

	Equipment
	
	Buying machines, computers or software

	Furniture and decorating
	
	Paint, buying furniture, kitchen appliances, etc

	Inventory and supplies
	
	These will be ongoing, but the initial purchases should be part of your start-up costs

	Premises costs
	
	If leasing getting utilities switched on, bond, etc or purchase of premises if buying

	Market research
	
	Reports, magazines, running customer focus groups, sending out samples, etc

	Printing
	
	Brochures, business cards, letterhead, etc

	Professional fees
	
	Accountant, lawyer, etc

	Recruitment costs
	
	Advertising, any agency costs, etc

	Registrations and licences
	
	Permits, business registrations, domain names, etc

	Services
	
	Cleaning, waste removal, security, etc

	Signs
	
	On the door, outside building, etc

	Uniforms and personal equipment
	
	Specialised clothing and personal safety devices (hard hats, etc)

	Website 
	
	Initial creation costs (doesn’t include ongoing maintenance or hosting)

	Other
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